INSTRUCTIONS FOR COMPLETING 

THE CHILD ABUSE TREATMENT (CHAT) PROGRAM 

6-MONTH AND YEAR-END PROGRESS REPORT
	E-mail a copy of the CHAT Program Progress Report to your Program Specialist within 30 days of the end of the report period.


1. Click once on the shaded area on line 1 and enter the Project Title, as it appears on Grant Subaward Face Sheet, line 3.

(Continue to click on shaded areas to enter information requested.)
2. Enter the Grant Subaward Number.

3. Enter the Grant Subaward Period, as it appears on the Grant Subaward Face Sheet, 

line 1.

4. Enter the Subrecipient Name, as it appears on the Grant Subaward Face Sheet, line 1.
5. Enter the agency’s address.

6. Enter the Grant Reporting Period. 
7. Enter the name of the person preparing this report.

8. Enter the title of the person preparing this report and relationship to the project.

9. Enter the telephone number of the person preparing this report.

10. Enter the email address of the person preparing the report.

11.
Check the YES box if you would like to request technical assistance from Cal OES.  Check the NO box if technical assistance is not required. To make a checked box, double click on the box; this will bring up a screen allowing you click “checked”, option, then o.k.
12. Check the YES or NO box for if the Project Director has reviewed the report.

13. Check the box for the progress report being submitted.   
14. Table 1:  CHAT Program Staff: List staff working on the CHAT Program, their license status, position and brief description of duties in relationship to the CHAT project.  Reflect the FTEs reported either on grant award application or subsequent modifications.  
Only list staff, including subcontractors, who provide CHAT services and are paid with CHAT funds. (Please do not indicate staff that is not funded by the CHAT Program). 
15.
Six-Month and Year-End Narrative: A Six-Month Narrative covering the first six months of project implementation, and a Year-End Project Summary covering the entire 12-month subaward period must be completed. Only answer questions for the appropriate reporting period (Six-Month or Year-End). When submitting these narratives, include the numbered and bolded questions along with your narrative responses to the questions.
16.
Quarterly Statistics: Every quarter, CHAT Subrecipients must enter their project statistics on the U.S. Department of Justice, Office of Justice Programs, Performance Measurement Platform website at https://www.ojpsso.org/. CHAT project statistics must be entered on the website no later than 30 days after the end of the quarter. CHAT quarterly periods and due dates are as follows:



Quarterly Period


Due Date



October 1 – December 31

January 31




January 1 – March 31


April 30




April 1 – June 30


July 30




July 1 – September 30

October 30
17.
Submit the entire Progress Report via e-mail to your Program Specialist by the due date listed.
	CALIFORNIA GOVERNOR’S OFFICE OF EMERGENCY SERVICES (Cal OES)
AMERICAN INDIAN CHILD ABUSE TREATMENT (NA) PROGRAM 


PROGRESS REPORT




	(Please submit the entire Progress Report via e-mail to your Program Specialist by the due date listed).


1. Project Title:
     
2. Grant Subaward #: 
     
3. Grant Period: 
     
4. Subrecipient Name:       
5. Address: 
     
6. Report Period: 
     
7. Report Prepared By: 
     
8. Title:
     
9. Telephone Number: 
     
10. E-Mail Address:      
11.  FORMCHECKBOX 
  YES
 FORMCHECKBOX 
  NO
   Does the project need/request any technical assistance from Cal OES?  
If so, please specify areas/needs:       
12.  FORMCHECKBOX 
  YES
 FORMCHECKBOX 
  NO
Project Director (insert name here →) 
13.  REPORT PERIOD



 FORMCHECKBOX 

1st Progress Report:  
Covers Oct 1 – March 31 (due April 30)


 FORMCHECKBOX 

Final Progress Report:  
Covers the entire grant period, Oct 1 – Sept 30 (due Oct 31)
Cal OES Program Specialist’s Comments (for Cal OES use only):    FORMCHECKBOX 
 Approved    FORMCHECKBOX 
 Not Approved


Signature of Program Specialist
Date
CHAT PROGRAM STAFF

Please list the CHAT Program staff as described in the project’s application Budget Narrative and Budget Line-Item Detail; and/or subsequent modifications.  Ensure the names correspond to those in the application’s documents. Has the project secured a licensed, licensed eligible, and/or registered intern clinical staff? Indicate the license status next to staff person’s name (e.g., LCSW, ASW, MFT/LMFT, MFTI, Ph.D.; or Licensed Eligible LCSW, etc.). 
	Name of CHAT Program

Staff


	Position
	Duties

	1.
	     
	     
	     

	2.
	
	     
	     

	3.
	     
	     
	     

	4.
	     
	     
	     

	5.
	     
	     
	     

	6.
	     
	     
	     

	7.
	     
	     
	     

	8.
	     
	     
	     

	9.
	     
	     
	     

	10.
	     
	     
	     

	11.
	     
	     
	     

	12.
	
	     
	     

	13.
	     
	     
	     

	14.
	     
	     
	     

	15.
	     
	     
	     


SIX-MONTH PROJECT SUMMARY

	 It is imperative you submit this report by the due date - no later than April 30.


In a narrative form, thoroughly address the following items.  Please Note: Include the bolded questions when responding to these questions.
1. Describe difficulties experienced in the implementation of the Grant Subaward (i.e., problems encountered in ordering/receiving grant equipment, activities, and staffing issues supporting each objective which are not currently operational or in place).



     
2. Describe the project's source documentation designed to track the project's statistical information (e.g., intake and client contact sheets, telephone logs, assessment and treatment plans, progress notes, type of database used, as well as who (position) enters/tracks project’s statistical data information, etc.).


     
3. Describe the expenditure rate of Grant Subaward funds, i.e., indicate the total VOCA funds and match funds expended/ reported to date per the latest Request for Expenditures and Request for Funds (Cal OES Form 2-201) submitted.  If less than 50% of grant award funds are expended and reported to Cal OES, provide an explanation including when the latest submission of 2-201’s’ were, reason(s) contributing to a low expenditure rate, how the grant award funds will be fully expended by the end of the grant award performance period (i.e., submittal of grant award modification, etc.), and if problems are anticipated in spending the grant award funds by the end of the grant performance period.   


     
4. Identify areas in need of modification (e.g., budget changes due to staff changes, equipment changes, or revisions to program objectives). 

     


5. Identify type of technical assistance and support Cal OES staff may provide to the project.

     
6. If there were problems or delays during the first six months of the grant year, please explain.  How have these problems been resolved? What is the current status of the project? 

     
7. Are the objectives being met according to schedule?  Please summarize successes and obstacles.

     
8. Briefly elaborate in one or two paragraphs what the project would like to detail about its CHAT Program services (i.e., current trends/events happening in your community and how your agency is responding to the trends/events, e.g., Child Abuse Prevention Month events/activities, etc.)
     
YEAR-END PROJECT SUMMARY

	This information will be included in the annual federal Victims of Crime Act (VOCA) Assistance Performance Report prepared by Cal OES and submitted to the Office of Victims of Crimes.

It is imperative you submit this report by the due date - no later than October 31.


In a narrative form, thoroughly address the following items.  Please Note: Include the bolded questions when responding to these questions.
1. What are the major issues that either assist or prevent victims from receiving assistance during the reporting period
              
2.
Describe ways your agency promoted the coordination of public and private efforts within the community to help crime victims during the reporting period.
     
3.
Describe any notable activities during the reporting period that improved delivery of victim services.

     
4.
Describe two cases in a paragraph (gender, age, type of abuse, child’s issues/challenges, treatment modalities utilized, length or treatment, and impact of service) illustrating at least four ways in which funds have been used to assist child victims.  

     
5.
Describe efforts taken to service victims of Federal crime during the reporting period.
     
6.
Identify any emerging issues or notable trends affecting crime victim services in your area during the reporting period.

     
7.
Briefly outline any staffing retention issues your program has and why these issues may have occurred during the reporting period (e.g., high turnover due to insufficient salary, insufficient benefits, and heavy workload).  

     
8.
Describe how your program was able to respond to gaps in services during the reporting period.
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