VICTIM LEGAL RESOURCE CENTER PROGRESS REPORT
California Governor’s Office of Emergency Services
Victim Services & Public Safety Branch
ATTN: Human Trafficking Unit
3650 Schriever Avenue
Mather, California 95655


Following the instructions, please provide the information as indicated. Refer to your Grant Award Face Sheet for specific information.  All reports must be received by Cal OES by the dates shown below.  Progress Reports may be mailed or emailed to your Program Specialist.
.

	
1.
	Project Title:
	
	2.
	Grant Award #:
	

	
	
	
	
	
	

	3.
	Recipient:
	
	4.
	Grant Period:
	

	
	
	
	
	
	

	5.
	Address:
	
	6.
	Report Period:
	

	
	
	
	
	
	

	Report prepared by:
	
	Title:
	

	
	
	
	
	
	(Relationship to Project)

	
	 Telephone Number:
	
	
	Email:
	



PROGRESS REPORT

		Annual Progress Report: Narrative and statistical report covering entire grant period			Due 10/31	


BUDGET
	1. 
	Total grant award:                                                    
	
	[bookmark: Text10]     

	2.
	Total funds expended to date:
	
	[bookmark: Text11]     

	3.
	Total grant current balance:
	
	[bookmark: Text13]     

	4.
	Month of most recently submitted Report of Expenditures 
	
	[bookmark: Text14]     




I certify that this report is accurate and in accordance with the California Governor’s Office
 of Emergency Services policies and procedures.

	
	
	[bookmark: Text49]     
	
	[bookmark: Text50]     

	Signature
	
	Title
	
	Date



(For Cal OES use only):  Program Specialist Comments









	Signature of Program Specialist
	
	Date
	
	Approved
	
	Disapproved



PERSONNEL
Positions Authorized in Grant Award Agreement:

	Name of Staff
	Position
	Duties
	Full-Time Equivalency
(% of FTE)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	Total Percentage (%):
	



1.		YES	NO 	Have there been any delays in hiring project personnel? 
[bookmark: Check8]2.		YES	NO 	Are there any personnel issues which may affect the Project Objectives? 
3.		YES	NO 	Have any of the job duties, as detailed in the Grant Award, changed?

Comments (If any are Yes, enter an explanation below.)
	




EQUIPMENT 

(List equipment purchases for the entire grant period.)

[bookmark: Check21]		YES	NO 	Does your Grant Award allow equipment purchases?  (If Yes, detail below):

	Equipment
	
	Cost
	
	Date Ordered/Received

	1.
	[bookmark: Text41]
	
	
	[bookmark: Text46]
[bookmark: Text47]
	

	2.
	
	
	
	
	

	3.
	
	
	
	
	

	4
	
	
	
	
	



If your equipment purchases exceed the space above, or you have encountered problems in ordering/receiving grant equipment, please detail below. (extra space is provided on pages 6 & 7). 

	





NARRATIVE AND ACTIVITY SECTION (extra space is provided on page 5)


Thoroughly address the following items:

· Other than the personnel issues described on page 2, describe any difficulties experienced in the implementation of the Grant Award (i.e., problems encountered in ordering/receiving grant equipment, any staffing issues and/or activities supporting each objective which are not currently operational or in place).
	


· Discuss the activities performed during the grant period which help you achieve your primary goals, such as collaborative efforts, volunteer recruitment status, community involvement, media events, presentations made and/or Victims’ Rights Week events.  Please discuss any significant accomplishments you may wish to highlight.  You may include statistical information, highlights of high profile cases and, if desired, any news clippings.
	


· Are the objectives being met according to schedule?  Please summarize successes and obstacles.
	


· Identify areas in need of modification* (e.g., budget changes due to staff changes, equipment changes, or revisions to program objectives).
	


· Identify type of technical assistance and support Cal OES staff may provide to you.


The following information will be included in the annual Federal Victims of Crime Act (VOCA) Assistance Performance Report prepared by the California Governor’s Office of Emergency Services and submitted to the federal Office for Victims of Crimes (OVC).   It is imperative that you submit this report by the due date.

In a narrative form, please thoroughly address the following items:

1.	What are the major issues hindering victim assistance programs in assisting crime victims in filing for compensation benefits, and in understanding the California Victim Compensation Program(CalVCP) eligibility requirements?
	


2.	Describe efforts to promote coordinated public and private efforts within the community to aid crime victims.
	


3.	Describe efforts taken to serve Federal Crime Victims (e.g., coordination, referral, etc.).
	


4.	Describe notable activities conducted by your agency to improve the delivery of victim services (i.e., needs assessments, program monitoring, and program evaluation).  Include training efforts and use of VOCA approved training funds, if applicable.
	


5.	Using at least two case illustrations, describe ways in which funds have been used to assist crime victims (e.g., crisis intervention, information and referral, counseling services, follow-up services, court escort/support, etc.).  
	




6.	Describe emerging issues/notable trends in your community impacting crime victim services in your community or throughout the state.
	


7.	Describe how VOCA funds have been used to improve services to crime victims in your community.
	


Additional information you wish to provide:
	



SUMMARY DATA ON PROJECT ACTIVITIES




Instructions:  All data must be supported by source documentation.  The “Projected Number” is to be taken directly from the Program Objectives section of the grant award or from an approved modification (Cal OES Form 223).  

OBJECTIVES:

	Mandatory Objectives
	Projected
	Report Period (10/01/15– 09/30/16)
	Total

	Phone Calls Received from Victims 
	2000
	     
	     

	Victims Served
	
[bookmark: _GoBack]6500     
	     
	     

	Provide Information on Victims’ Legal Rights to Compensation and Guidance in Exercising Theses Rights
	2500
	     
	     

	Provide Service Providers Information on the Legal Rights of Victims
	1000
	     
	     

	Provide Civil Law Counseling and Legal Assistance Referrals  
	1000
	     
	     

	Provide Information on Participating in Sentencing and Parole Eligibility Hearings 
	250
	     
	     

	Provide Information on Victims’ Rights in the Criminal Justice System
	250
	     
	     

	Provide Victim Assistance Referrals
	1000
	     
	     

	Provide Public and Private Benefits Referrals
	500
	     
	     

	Media Interviews/Group Presentations
	0
	     
	     

	Victims’ Rights Bumper Stickers
	100
	     
	     

	Web Page Hits
	2500
	     
	     

	Victims’ Rights Information and Training Materials
	0
	     
	     

	Victims’ Rights Brochures
	18,000
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