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Callout
Type the URL in the browser (https://businessportal.dla.mil/irj/portal)Note: use explorer or firefox (google chrome will not work----I strongly suggest that you use FIRE FOX since there're issues with explorer at times).  
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Callout
Click on I Accept
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Callout
Type your User ID 

VillefrC
Callout
Type your password

VillefrC
Text Box
Note: The User ID & password is the same User ID & Password that was created when you registered with AMPS.If you have not yet registered with AMPS, you'll not be able to proceed. Please stop, and register with AMPS (use the guide).
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Callout
Click on Disposition Services
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Callout
Click on RTD
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Text Box
Note: If you're using Explorer, the RTD link might not appear on your screen.  If that is the case then do a compatibility view (click on tools, select compatibility view settings, highlight "dla.mil", click on add).  If you use FireFox you will not have this problem! 
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Text Box
Place your browser on on Law Enforcement Support Office
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Text Box
Click on LESO Search
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Type the:NSN or the    Item Name 
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Callout
Click on Search
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Callout
Click on Schedule
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Callout
Click on Create Want List
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Set Accordingly
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